CALDWELL COUNTY

Job Description
Job Title: Maintenance Worker Salary: $42,000.00
Department: County Maintenance FLSA Status:  Non-Exempt
Location: Caldwell County Prepared by:  Human Resources Dept.

* Applications will be accepted until the position is filled.
*Please return job application to HR Office (Kristianna Ortiz) 1* floor Caldwell County Courthouse.
You may also email your application to kristianna.aranda@co.caldwell.tx.us.

SUMMARY

Performs a variety of skilled duties in one or more of the buildings trades, such as painting,
carpentry, minor electrical, cement masonry, dry wall or other recognized crafts for the purpose of
maintaining, repairing, or remodeling county owned and operated buildings. Responsibilities also
include H.V.A.C. and other mechanical systems as well as general landscaping.

SUPERVISION RECEIVED
Works under the general supervision of the Manager and Assistant Manager of Maintenance.

SUPERVISION EXERCISED
None.

ESSENTIAL DUTIES AND RESPONSIBILITIES

Interior and external painting.
Power washing.
Interior lighting - trouble shoot and repair.
Replacing ceiling tiles.
Adjustment of time clocks.
Building inspection rounds.
Drywall repair.
Staining and varnishing.
Sweat copper pipes, caulk, ballast replacement, faucet repair, unplugs toilets and, sinks.
. Construction Framing.
. Replace ceramic tile, adjust interior and exterior doors, and general locksmith.
. Welding, electrical troubleshooting and minor HVAC duties.
. General landscaping.
. General contracting duties.
. Performs other functions as assigned.
. Arranges furniture for the purpose of providing adequate preparation for County meetings, County
activities and County events.
. Assists in the care and cleaning of break rooms, kitchens and cafeteria (if appropriate) for the purpose of
ensuring the cleanliness and sanitation of the work environment.
. Other duties as assigned.
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Note: The duties listed above are intended only as illustrations of the various types of work that may be

performed The omission of specific statements of duties does not exclude them from the position lf the work
is similar, related or a logical assignment to the position and is assigned by the supervisor.

MANDATORY OUALIFICATIONS:

EDUCATION and/or EXPERIENCE
High School diploma or GED; Three years of experience in the maintenance and repair field.

CERTIFICATES, LICENSES, REGISTRATIONS

Possess a Class C Driver's License and must be insurable by Caldwell County Insurance Company in
order to operate county vehicles. Employees are mandated to same requirements as a County Commercial
Driver. Safety sensitive maintenance employees are subject to all policies regarding the Caldwell County
CDL Drug and Alcohol Policy.

OTHER SKILLS AND ABILITIES

Microsoft office suite (i.e. email, word processing, spreadsheet), and data base programs; prepare clear
and concise records, reports, correspondence and other written materials; exercise independent judgment
within general policy guidelines; establish and maintain effective working relationships with those
contacted in the course of work.

DESIRED MINIMUM OUALIFICA TIONS:

TRAINING
Certified on County equipment (if deemed necessary).

LANGUAGE SKILLS

Read and comprehend simple instructions, short correspondence, and memos; able to write detailed
correspondence; effectively present information in one-on-one and small group situations to elected
officials, department heads, vendors, and senior managers and supervisors within the organization.

MATHEMATICAL SKILLS
Add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and
decimals.

REASONING ABILITY
Apply common sense understanding to carry out detailed but uninvolved written or oral instructions; able
to deal with problems involving a few concrete variables in complex situations.

PHYSICAL DEMANDS

Physical demands described here are representative of those that must be met by an employee to
successfully perform the essential duties of thisjob. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions of this job.

Stand/ work in confined spaces in contorted positions, while working for prolonged periods. While
performing the duties of this job, the employee is regularly required to stand, walk; use hands to finger,
handle, or feel; reach with hands and arms. The employee will be subjected to weather exposure.
Employee frequently is required to climb or balance; stoop, kneel, crouch, or crawl; talk or hear; taste or
smell. The employee must regularly lift and/or move up to 50 pounds. Specific vision abilities required
by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and
ability to adjust focus.



WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee encounters
while performing the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

This position has been identified with possible risk of exposure to blood borne pathogens and/or other
various hazards that require immunization against such exposure.

While performing the duties of this job, the employee is regularly exposed to moving mechanical parts,
fumes or airborne particles, and outside weather conditions. The noise level in the work environment is
usually moderate to loud.

All individuals operating county equipment and vehicles are required to take pre-employment drug tests,
random tests, post-accident tests immediately following accidents, reasonable suspicion, and fitness for
duty testing; in accordance with County and DOT Alcohol and Drug testing policies.

SELECTION GUIDELINES

Formal application, rating of education and experience; oral interview and reference check;job related
tests might be required.

This job description does not constitute an employment agreement between the employer and employee
and is subject to change by the employer as the needs of the employer and requirements of the job change.
The employee further understands, and accepts, that this position falls under the provision of an "At Will"
employment, and under no circumstances is this a contract for employment.



